You Asked, We Listened: Reporting

Exploring available reports may seem overwhelming, but
we have you covered! As a continuation of the Reporting
series, this issue will show you a simple way to find your
available reports based on your Security role in
Workday. The Site Map is an icon located under your
employee profile that provides real time information
about what reports are available.

Follow these simple steps:

Select your employee profile icon. .

In the menu, select Sitemap. Eg Sitemap

Scroll to select the area of focus and available reports.

Once a report is selected, additional information may be required to
sort the data.

Do you want to learn more about icons and reporting? View the Workday
Icon Glossary Tip Sheet for more on how to use the available options and
icons in Workday.



https://www.chess.edu/wp-content/uploads/Workday-Icon-Glossary.pdf
https://www.chess.edu/wp-content/uploads/Workday-Icon-Glossary.pdf

