You Asked, We Listened: Reporting

Did you know that Workday provides over
4,000 reports to get the data you need?
That’s a lot of reports — how will you navigate
this information in your role? In this CHESS
Connection series, we will provide information
about the functionality and key concepts for
reporting in the Workday system.

In this issue, we'll revisit where you can get information today
on the reports available in Workday. Embedded in our Tip
Sheets, we provide key reports you may need depending on
your role. You can find the following Tip Sheets on chess.edu
to learn more about what is available to you now:

« Report Navigation

« Notable Procurement Reports
- Absence Audits and Reports
« Payroll Reports and Audits

« Budget Management

- Create Supplier Contracts

- Gifts and Contributions

« Key Accounting Concepts

Curious about the different types of reporting? Please visit the
CHESS Glossary to learn more about these key terms:

- Standard Reports

« Report Writer

« Custom Report

- Simple Report

« Advanced Report

« Xpresso Report



https://www.chess.edu/mission-2025-training/
https://www.chess.edu/glossary/

