Top Expenses Reports

Top Workday Delivered Description Standard Securing Domain Target Audience
Report Report Type
Top Expense Items View expense amount and corresponding percentage of total for top expense items Report Writer - Pror:ess_: Expense Report
for a company. Copyable ~Reporting
Cash Analyst
Cash Manager
Chief Executive Officer
Exparses: Gl Canter View expenses by cost center based on accounting date of the expense. Requires Report Writer - Process. Expense Report | Chief Financial Officer
prompts for Company, From and To Accounting Dates, and Reporting Currency. Copyable -Reporting Controller
DAAS Service Group
Executive VP of Sales
- . & Marketin
gpdaﬁégzgie BEpoR Links Jor Find expense report line or itemization for all expense reports for your organization or | XpressO Process: Expense Expense A?laiyst
g organization hierarchy. Results don't include personal expenses and parent lines for Report - Reporting Expense Data Entry
itemizations. Specialist
Expense Integration
Trende_d Kt L wG The trended expense line exceptions report charts the trending top expense items | Report Writer - P‘rocess__ Expense Regort. | - System
Exceptions that are over a specified threshold by quarter. This report includes expense report | Copyable - Reporting Expense Partner
lines with and without receipts. Expens_:—:- Settlement
Specialist
; Finance Administrator
B Siem Tt This report details expense item trend by calendar quarter based on accounting date Report Writer - Process__ Expearie Repon Finance Auditor
of the expense line. This report requires prompts for Company, From and To Copyable - Reporting HR Administrator
accounting dates, and reporting currency. To change the trending penods to fiscal Implementers

penods, use calculated fields with the Format Date function for Fiscal Year and
Period.




