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Workday Student (SIS): Get to Know Our Member Colleges

Campus Quest: Name This College!

CLUES:

= This college is celebrating its 40th anniversary.

= Ethyl the Whale, made of recycled plastic from the ocean, resides at this
college.

= With a solar array and microgrid, this college is drastically reducing its
reliance on traditional energy sources.

= This college is home to an IREC-accredited, nationally recognized training
center that focuses on residential and commercial energy and water
efficiency.

= This college has Leadership in Energy and Environmental Design (LEED)
Gold and LEED Platinum-certified buildings and uses treated grey water
for irrigation.

» This college’s water-conserving agriculture programs are internationally
recognized.

= This college has a biowall, a botanical filter that naturally cleans the air in
the building.

CLICK HERE TO PLAY "NAME THIS COLLEGE" & WIN A PRIZE!

The SIS Vision: Our Presidents’ Vision for SIS (Continued):

A Panoramic Scope of Enhancing Administrative Processes

We are excited to continue our featured section on the Student Information
System Visioning for CHESS. This week, we provide a broad scope for
how Workday Student will enhance administrative processes.

The CHESS Presidents envision Workday Student increasing institutional
productivity, efficiency, capacity, collaboration, and access to data and
reporting. This would be done through aligning business processes
consistent with the Higher Learning Commission, program accreditation,
and individual CHESS member college governance.

It is the intent of the CHESS Presidents to contain technology costs and
build scale by using a single cloud or a software as a service (SaaS)
system. This would reduce the need for many third-party systems and
bolt-on solutions as Workday Student, a cloud-based solution, fulfills
several different capacities once done by many different third-party
systems.

While cost containment and scale of business processes would be key
benefits of Workday Student, it is intended for this system to ensure
continuity of service to students, faculty, and staff. Should there be any
vacant positions, staff from different member colleges would be able to
assist other institutions to prevent delays in service.

The process efficiencies realized through Workday Student will allow for
further enhancements in service to students, faculty, and staff.

This training is designed for end users who will maintain

Who s::ou(ljd? grants in Workday and who have Grants-related security roles
attend: including Grants Manager and Principal Investigators.
clfzmer:zﬂz Grants Training will be offered in two parts. Please plan to
there? attend both parts.
Which .
training is (Part 1) Grants Management Introduction: Core Concepts &
first? REIEE
This course is a general overview of Grants by introducing a basic
What will understanding of Workday and Grant functionality. This course will
| learn in include an introduction to Grants, roles and responsibilities, and a

Part 1? review of the Foundation Data Model (FDM) and other finance
touchpoints when managing Grants in Workday.

When will (Part 1) Grants Management Introduction:
Part 1 training Core Concepts & Roles will be available on:
be offered? Thursday, Nov. 7th at 9 AM MT
"Managing Grants in Workday" builds on the first training by
What will focusing on how to manage Grants using Budget, Payroll, and
| learn in Reporting. During the course, attendees will have time at the end
Part 2? of the session to ask questions or share insights with your

College's Subject Matter Expert (SME).

Partvzvrt‘reari]n‘;:" (Part 2) Managing Grants in Workday will be offered on:
g Thursday, Nov. 7th at 2 PM MT
be offered?

Please plan to attend both parts!

N
- @ For more details on Grants Training Sessions, reach out
to the Training Team Member contact at your college.

For a complete list of Training Team Members, click here.

Employees: It's Time to Verify in Workday!

IT'S ’
TIME 4 !
TO...

It's time to verify that your address and SSN are correct in Workday.

ATTENTION ALL COLLEGE EMPLOYEES WHO
CURRENTLY HAVE ACCESS TO WORKDAY:

CHESS Payroll will need you to complete the following steps
by December 20th, 2024

Step 1: Log into Workday and select the Profile icon in the top right
corner, and “View Profile.”

Step 2: Select the "Contact" tab and review your Home Contact
Information for accuracy. If any updates are needed, the Update
Personal Information Tip Sheet provides instructions.

Step 3: Select the "Personal" tab and then "IDs" (on top of page),

then click on the "Verify National ID" button. This will ask you to enter
your Social Security Number (SSN). Once it has confirmed your entry
matches that on record, you will receive a message that "You have
successfully verified your Social Security Number (SSN)". It will look like
this:

Verify My National ID  success!
. fy y ‘ o
o ® O

You have successfully verified your Social Security Number (SSN).

Note: If the SSN does not match what is currently in Workday, you will
be notified and have 4 more attempts to enter the number correctly. If
you feel you have entered the number correctly, please reach out to
your college’s HR Office for further assistance.

You will be asked to review these key pieces of information every six
months so that all reporting and W2 information is processed as
smoothly as possible.

Reach out to CHESS Payroll
at chess.payroll@chess.edu with any questions.

Get your W2s Faster - Sign up for Electronic W2s!

Howto %L = L1

Workday Log into Workday

- L] [@ 02.

Open the Benefits
Benefits and Pay and Pay App
>>>>>>> Open the Benefits & Pay App
RECEive your @ Benefits and Pay |«
W s and .
other tax 03. —_— )
documents Open Pay & E= )
electronically Select "Tax"
o 04 _ Click "Edit" in the "Tax Form Printing Printing Election
Click "Edit" to receive Elections" box. Here you can elect to
electronic delivery of receive your W2s and other tax
your tax form documents electronically.

Change Year End Tax Documents Printing Elections

Worker Your Name Here 0 5
|

Company The name of the college you work for will appear here

. w agn .
Click "Edit” to receive
Current Year End Form Printing Election  You are currently receiving both electronic and paper copies of your Year End Tax Documents electro nic delive ry of
New Election * o Receive electronic copy of my Year End Tax Documents

your tax form

Recelve both electronic and paper copies of my Year End Tax Documents

06.

Check the Current Year Current Year End Tax Decument Printing Election
End TaX Election bOX tO You are currently not receiving a paper copy of your Year End Tax Documents
review your update

CHESS Superstars

Congratulations to Our Newest
T CHESS Superstars! N

HENRY KILLACKEY _ KRISTEN HOWARD
CHESS OCM TEAM LEAD Y CHESS PM

CHESS .
Superstars =~ 7

ERIN LUNDERVILLE AMANDA LAMB-RUPE
WORKDAY CHESS PM

Kristen Howard, CHESS Project Manager, received a Superstar Nomination for
embodying the CHESS Value of Collaboration.

Henry Killackey, CHESS OCM Team Lead, received a Superstar Nomination for
embodying the CHESS Value of Collaboration.

Amanda Lamb-Rupe, CHESS Project Manager, received a Superstar Nomination
for embodying the CHESS Value of Collaboration.

Erin Lunderville, Workday Consultant, received a Superstar Nomination for
embodying the CHESS Value of Collaboration.

CHESS Superstars are members of the Implementation Team who

are recognized based on CHESS Values: Collaboration, Honesty,
Equity, Sustainability, and Student Success.

Quick Access to the Technology Support Hub

Check out the new Technology Support Hub
located within the Member Hub on the
CHESS website. The new pull-down menus
and sub-menus will get you directly to the
right information. Use the buttons below to
get the information you need most!

L 4
'V‘_,v_ = Create a New Service Request Ticket
0% AlspiillitE MEalEa bkl » Follow Up on a Service Request

= Scheduled Maintenance
= Tenant Management TENANT INFORMATION HUB {

= Current Outages (Coming Soon)

» Top Reports by Functional Area
» Reporting Tips & Tricks

= RFC (Request For Change)
Process
= Change Board

I We’re seeking av—
, i
We’re seeking a Network &

Payroll Visit CHESS.edu Computer Systems
Accountant for detailed Administrator

information on =
these positions.

Collaborative for Higher
Education Shared Services

Coffee with Kathy is
an informal chat
with Kathy Ulibarri,
CHESS CEO,
about current
Workday projects
and any other
CHESS questions
you might have.

Please save the date!
The next session will be November 26th, 2024 at 10 AM MDT.

Click here to join Coffee with Kathy

The CHESS Connection provides
news about CHESS and our Workday
Enterprise Resource Planning and
Student Information System projects.
Please feel free to share.

Do you have any questions?
Do you have suggestions for
new stories?

CONTACT:
CHESS, the Collaborative for Higher Education Shared
Karen Grandinetti Services, is a nonprofit comprised of member colleges
CHESS Communications that employ a unique approach to transform the student
karen.grandinetti@chess.edu experience and streamline administrative operations
; i through state-of-the-art technologies. Mission: All
Together is the CHESS initiative to launch Workday.


https://www.chess.edu/
mailto:karen.grandinetti@chess.edu
https://www.chess.edu/service-requests-3/#STP1SMBTSR
https://www.chess.edu/tenant-management/
https://www.chess.edu/workday-reporting/
https://www.chess.edu/rfc-process-change-board/
https://www.chess.edu/mission-2025-jobs/
https://www.chess.edu/
https://www.chess.edu/wp-content/uploads/SIS-Visioning-for-CHESS-FINAL-adopted-121622.pdf
https://www.chess.edu/wp-content/uploads/SIS-Visioning-for-CHESS-FINAL-adopted-121622.pdf
https://www.chess.edu/wp-content/uploads/Update-Personal-Information.pdf
https://www.chess.edu/mission-training/
https://forms.office.com/r/mABWSfxv8K
mailto:chess.payroll@chess.edu
https://us02web.zoom.us/j/81145544963?from=addon

